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Dear Coaching Client, 
 
Many organizations are discovering the value and benefits of executive coaching.  Coaching 
encourages high-functioning leaders to bridge the gap to their next level of success.  Coaching 
gives leaders the opportunity to strengthen specific interpersonal, communication, leadership 
and/or managerial skills and improve their effectiveness in both work and life.   
 
I look forward to partnering with you to accomplish what you really want; to have you be more 
successful as well as to have more of what you want in life.  To make your coaching experience 
more productive please: 
 

• Be committed to your goals and vision.  Take the time to examine what you want and need, 
and determine goals that are truly meaningful to you; 

• Make a commitment to yourself to complete your action plan by experimenting with new 
approaches and behaviours; and 

• Make your coaching session a priority in your schedule; come to the session prepared with 
what you want to discuss, and your achievements from the previous session.  

 
The goals of each coaching conversation are to assist you in: 
 

• Establishing achievable goals; 

• Promoting self-awareness and self-discovery; 

• Identifying opportunities and solutions; 

• Determining a course of action; and 

• Empowering you to achieve your goals. 
 
By starting a coaching arrangement with me you are indicating that you are willing to do and be 
your best self.  This is a personal investment of your resources and demands your best work.   
 
To lay the foundation for our coaching relationship, I would like to provide you with the following 
information and guidelines for our work together.  If you have any questions, please let me 
know.  Once you have reviewed the agreement, please sign, date, and send to me at 
blueskyleadershipcoaching@gmail.com   
 
I am looking forward to our coaching partnership and co-creating success and results. 
 
Yours truly, 
 

Bruce 
 
Bruce Mellesmoen
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SESSION TIME:   The Coaching Agreement begins with an initial In-Take Session to review the 
Coaching Client Profile and establish the Coaching Goals.  The In-Take Session is followed by 
two (2) – 1 hour coaching sessions per month (or as required for a total of 6 hours).  Please 
provide 48 hours notice to cancel/re-schedule.  You will be charged for missed sessions. 
 
COMMUNICATION PROCESS:   All coaching will be conducted over the phone or in person at 
the client’s place of business.  If you need to get in touch with me prior to the session, you can 
also call me on my cell phone at 306-260-4460 or via e-mail:  

blueskyleadershipcoaching@gmail.com 
 
ADDITIONAL TIME:   You may call me or email me between our sessions if you want a quick 
coaching conversation.  I do have time between our regular calls to speak with you, if needed. I 
enjoy providing this extra level of service.  
 
CHALLENGES:   If I ever say or do anything that upsets you or doesn’t feel right, please bring it 
up.  I am here to support you and to support your coaching needs and this agreement is based 
on your agenda. 
 
CONFIDENTIALITY:   During the coaching relationship, you may share future plans, business 
dealings, and other proprietary information with me.  I will not at any time, either directly or 
indirectly, use any such information for my own benefit.  I will not give out the name of any 
Client as a reference without that Client’s consent.  The coaching relationship is strictly 
confidential.  As a certified coach, I am committed to the International Coach Federation’s (ICF) 
Code of Ethics (see enclosed). 
 
NATURE OF RELATIONSHIP:   You are entering this coaching relationship with the 
understanding that you are responsible for creating your own decisions and results.  You agree 
not to hold the Coach liable for any actions or results for adverse situations created as a direct 
result of a specific referral given.   
 
TERMINATION CLAUSE:   Either party may terminate this Coaching Agreement at any time. 
 
COACHING COSTS:   Single sessions will cost $100CAD. A 6-session contract will cost 
$500CAD. 
 

• In-take Session (1 hour) to review Coaching Client Profile 

• 5 – 1 hour Coaching Sessions 

• Follow-up e-mails/calls in-between sessions as required 

• One (1) Self-Awareness Styles Assessment (e.g.) Workplace Styles Assessment 
 

 
CLIENT HAS READ AND AGREES TO THE ABOVE: 
 
 
Client Signature: ________________________________         Date: ____________  
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The ICF CODE OF ETHICS 

 

Part One: The ICF Philosophy of Coaching  

The International Coach Federation adheres to a form of coaching that honors the client as the 
expert in his/her life and work and believes that every client is creative, resourceful, and whole. 
Standing on this foundation, the coach's responsibility is to:  

• Discover, clarify, and align with what the client wants to achieve  

• Encourage client self-discovery  

• Elicit client-generated solutions and strategies  

• Hold the client responsible and accountable  

Part Two: The ICF Definition of Coaching  

Professional Coaching is an ongoing professional relationship that helps people produce 
extraordinary results in their lives, careers, businesses or organizations. Through the process of 
coaching, clients deepen their learning, improve their performance, and enhance their quality of 
life.  

In each meeting, the client chooses the focus of conversation, while the coach listens and 
contributes observations and questions. This interaction creates clarity and moves the client into 
action. Coaching accelerates the client's progress by providing greater focus and awareness of 
choice. Coaching concentrates on where clients are now and what they are willing to do to get 
where they want to be in the future. ICF member coaches and ICF credentialed coaches 
recognize that results are a matter of the client's intentions, choices and actions, supported by 
the coach's efforts and application of the coaching process  

Part Three: The ICF Standards of Ethical Conduct  

Professional Conduct At Large  

As a coach:  

1) I will conduct myself in a manner that reflects positively upon the coaching profession and I 
will refrain from engaging in conduct or making statements that may negatively impact the 
public's understanding or acceptance of coaching as a profession.  

2) I will not knowingly make any public statements that are untrue or misleading, or make false 
claims in any written documents relating to the coaching profession.  

3) I will respect different approaches to coaching. I will honor the efforts and contributions of 
others and not misrepresent them as my own.  

4) I will be aware of any issues that may potentially lead to the misuse of my influence by 
recognizing the nature of coaching and the way in which it may affect the lives of others.  
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5) I will at all times strive to recognize personal issues that may impair, conflict or interfere with 
my coaching performance or my professional relationships. Whenever the facts and 
circumstances necessitate, I will promptly seek professional assistance and determine the 
action to be taken, including whether it is appropriate to suspend or terminate my coaching 
relationship(s).  

6) As a trainer or supervisor of current and potential coaches, I will conduct myself in 
accordance with the ICF Code of Ethics in all training and supervisory situations.  

7) I will conduct and report research with competence, honesty and within recognized scientific 
standards. My research will be carried out with the necessary approval or consent from those 
involved, and with an approach that will reasonably protect participants from any potential harm. 
All research efforts will be performed in a manner that complies with the laws of the country in 
which the research is conducted.  

8) I will accurately create, maintain, store and dispose of any records of work done in relation to 
the practice of coaching in a way that promotes confidentiality and complies with any applicable 
laws.  

9) I will use ICF member contact information (email addresses, telephone numbers, etc.) only in 
the manner and to the extent authorized by the ICF.  

Professional Conduct With Clients 

10) I will be responsible for setting clear, appropriate, and culturally sensitive boundaries that 
govern any physical contact that I may have with my clients.  

11) I will not become sexually involved with any of my clients.  

12) I will construct clear agreements with my clients, and will honor all agreements made in the 
context of professional coaching relationships.  

13) I will ensure that, prior to or at the initial session, my coaching client understands the nature 
of coaching, the bounds of confidentiality, financial arrangements and other terms of the 
coaching agreement.  

14) I will accurately identify my qualifications, expertise and experience as a coach.  

15) I will not intentionally mislead or make false claims about what my client will receive from the 
coaching process or from me as their coach.  

16) I will not give my clients or prospective clients information or advice I know or believe to be 
misleading.  

17) I will not knowingly exploit any aspect of the coach-client relationship for my personal, 
professional or monetary advantage or benefit.  

18) I will respect the client's right to terminate coaching at any point during the process. I will be 
alert to indications that the client is no longer benefiting from our coaching relationship.  
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19) If I believe the client would be better served by another coach, or by another resource, I will 
encourage the client to make a change.  

20) I will suggest that my clients seek the services of other professionals when deemed 
appropriate or necessary.  

21) I will take all reasonable steps to notify the appropriate authorities in the event a client 
discloses an intention to endanger self or others.  

Confidentiality/Privacy 

22) I will respect the confidentiality of my client's information, except as otherwise authorized by 
my client, or as required by law.  

23) I will obtain agreement from my clients before releasing their names as clients or 
references, or any other client identifying information.  

24) I will obtain agreement from the person being coached before releasing information to 
another person compensating me.  

Conflicts of Interest 

25) I will seek to avoid conflicts between my interests and the interests of my clients.  

26) Whenever any actual conflict of interest or the potential for a conflict of interest arises, I will 
openly disclose it and fully discuss with my client how to deal with it in whatever way best 
serves my client.  

27) I will disclose to my client all anticipated compensation from third parties that I may receive 
for referrals of that client.  

28) I will only barter for services, goods or other non-monetary remuneration when it will not 
impair the coaching relationship.  

Part Four: The ICF Pledge of Ethics  

As a professional coach, I acknowledge and agree to honor my ethical obligations to my 
coaching clients and colleagues and to the public at large. I pledge to comply with the ICF Code 
of Ethics, to treat people with dignity as independent and equal human beings, and to model 
these standards with those whom I coach. If I breach this Pledge of Ethics or any part of the ICF 
Code of Ethics, I agree that the ICF in its sole discretion may hold me accountable for so doing. 
I further agree that my accountability to the ICF for any breach may include loss of my ICF 
membership and/or my ICF credentials. 

 
 
Approved by the International Coach Federation 1/22/2005 
http://www.coachfederation.org/ICF/For+Current+Members/Ethical+Guidelines/ 
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